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aSc Substitutions
1.1 What is aSc Substitution software good for?

aSc Substitutions module is a perfect companion to aSc TimeTables:

Once you create your schedule in aSc Timetables, you can take the resulting timetable and use it to manage your daily
substitutions.

Here is the simplified description of what the software can help you with and how it works:

1. First you specify which timetable is the final one (the one your school is using).

2. Every day you enter which teachers are missing (if any)

3. The software will show you which lessons have a missing teacher and so need to be substituted.

4. For each such a lesson you can specify the teacher that will replace the missing teacher. The software will show you suitable
candidates. These are selected based on many criteria that you can fine tune to suit your needs.

5. Once the substitutions are assigned, you can print daily reports as well as monthly summaries of absences and substitutions.

You can start with this topic:
2.1 Substitutions - Quick overview

The PDF version of this manual can be found here:
1.2 Substitution PDF manual

1.2 Substitution PDF manual

You can download this online substitution help in PDF format:

Several versions are available, the content is the same. Just select the layout that fits you more:

Portrait 1 column
Good for online reading or those who prefer big letters.

Portrait 2 columns
Save some space.

Also good when your printer can print booklets or more pages on one A4. You can also use FinePrint software to print booklets.

Landscape 4 columns
Good when you want to print less pages and do not want to bother with booklets.

You can download also aSc TimeTables help PDF:
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2.1 Substitutions - Quick overview

Using the substitution software is simple. Basically it can be boiled down to 3 steps:

Step 1.
Click here to add absent teachers/rooms or classes(groups).

Step 2.
Based on your timetable the software shows which lessons have to be covered/substituted. Click in the list to solve particular
lesson.

Step 3.

The software shows you the possible teachers that can cover the selected lesson. Select one by double clicking on his/her row.
The software shows the most suitable teachers a the top, but you can still pick one based on your judgement. If classrooms is
absent, this list shows classrooms.

That's it.
Now you can print daily substitutions, monthly statitics or publish the substitution for online viewing.

Of course the software allows you to do much more, like keeping track of different reasons of absence or types of substitutions,
covering room supervisions etc. But the above shows that the basic operation is fast, yet helpfull for your daily coverage planning.

See also:

2.3 Inputting absent teachers

2.4 Specifying substitutions

2.5 Printing the daily and summary substitutions

2.2 How to specify a timetable so that the substitution software knows which one we are using at our

school?

The substitution software needs to know which timetable is the one you are using. Based on that timetable it can tell you what
lessons the absent teacher was supposed to teacher and which teachers are free to do the substitution at that time.

So when you click the button to add Absent teacher and the timetable was not yet specified, the software will ask you to specify
the timetable. First you need to specify when your school year starts:
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aSc TimeTables - Online Help

Q) e | i e Cutorize

e 02 o PALGO & @

IS Absent et Tools View || Print Export TimeTables | Onfine  Questions?
" substitution - niine || help Comments? Write us
[vo | st [ cess | sbject | Typeofsbst | whosbstute Classroom

Nothing to substitute

Nobody is missing on:
5.10. start 1 R (8 EIE (N EEFENES

Click here to add missing

teacher's, classes and

dlassrooms.

Ready

Then the following dialog displays:

Selection of substitution timetable X

Title: Dur september timetable
1 | Selest imetable Demof 1ox

Timetatle:
Select Trmetable, which wil be Used for substittions
2 @ New
Duies and

time-off
\wle can set up for each teasher individuall, when he/she: can substitute. or when he/she has got the

substiuting dut,
Soif you stat 1o use before defined substiutions tinetable (=.q. after the graduiation's week, when
Hthers a5 special imetabls for tis veek]. you worit have to define dulies and time offs again

Option By another timetable’ use also schoos with muti-week timetable.

3 Timetable for substittion from

Start

Type a name for your timetable. This name is only information for you.

Click button Select TimeTable and locate your timetable file you have created in aSc TimeTables.

Click OK. Now the substitution software knows the timetable you are using at your school.

See also:
8.2 Our timetable has changed during the school year. How to tell it to the substitution software?

In version 2010 and before:
After you create a timetable in aSc TimeTables you have to instruct Substitution software so that it knows which timetable you are

using.

Click the bell icon and then plus sign:

= - 1=]

<€ 25.11 Timetables
Ifthe timetable changes
— during the academic vear,
you ean Use the Plus biton
Name of the timetable Valid from 10 act new timetables for the
supstivtians. Vihen you acel

new timetable, you have to

Academic year :

Note: if you are adding the first timetable, you will also need to specify a start of the school year.
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Then the following dialog displays:

Selection of substitution timetable X
Tille Our september fimetable
1. Select timstable [ Demai. 0w
Timetable

Select tmetale, whieh wil be used for substitions.

2. @ Hew

Duties and
fime-off
e can set up for each teacher individually. when he/she can substitute, or when hershe has got the
substituting duty.

Soif you sttt ko use before defined substiutions tmetable (=.g. alter the oraduation's week., when
there was special tmetable for this week . you won't have to define duties and time offs agsin

Option By another fmetable' use also schools vith muti-week tmetable.

3. Timetable for substition from
Stait

Type a name for your timetable. This name is only information for you.
Click button Select TimeTable and locate your timetable file you have created in aSc TimeTables.

Click OK and you will see your timetable in the list of timetables:

£ aSc Substitution

-€2511 Timetables 2911, 3
=

ame of the tinetable vald from
| Our septembertimetable  01.03 2005- 31052006 |

Note: The software also shows you when the timetable is valid. For the first timetable this is always from start of the school year to
the last day of your school year.

See also:
2.3 Inputting absent teachers
or

8.2 Our timetable has changed during the school year. How to tell it to the substitution software?

2.3 Inputting absent teachers

You can input the certain teachers, classes or rooms are absent or some rooms cannot be used. Click on the big icon in the top
left:

Bl

Y - A =l )
Q@ s G F N 30O & @
WEDNE SDAY Absent ext Tools View | Print Export TimeTables | Online  Questions?
- Substitution || v - Online || help Comments? Write us

[ho. [ absent | cass | subect | Typeofsubst | whosubstiute ca

Nothing to substitute

Nobody is missing on:
5.10.

Click here to add missing
teacher's, classes and
dlassrooms.

A dialog appears where you can select who is absent, why and if he is absent on the whole day or just part of the day:

x|

@ Who absent : OlviaFischer Ol o] vee> |

b PG Lol SOl A home with hidren g

WWihen does  Entre day
hehesbsents Lo iy

N CR (NS Er |

I™ Longtime absence

o
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Once you add who is absent the software will immediatelly show you what lessons has to be substituted.

See also:
3.1 Defining reasons of absence
2.4 Specifying substitutions

In versions 2010 and before:
You can specify the absent teachers, classes or classrooms when you select the first tab in the upper-left part.

This will show you who is missing on that particular day. You can click the plus icon to add a new absentee:

g = b

~€ 204 Absent 21.4.06 - FRIDAY

Absent Reason When
| Wobady absent today

l New absent

7 whoabsent : | v

O Why daes hefshe | Unknown reason v
absent ;

u When does @Entireday  (OPart of the
hefshe absent :

m [JLongtime absence

In the dialog you can specify:

Who is absent. Simply write a name or pick an item from the combo box.

Why is he/she absent.

When he/she is absent. This can be whole day or a part of the day. When a teacher is out on lessons 1-3 and 6-9 you have to

input two absent times for him/her.
Long time absence. You can specify a long-term absence in the last part of the dialog.

When you want to remove someone from the absent list simply do it by pressing the minus sign.

You can scroll to yesterday or tomorrow by the blue arrows next to the date. You can also press the right mouse button on the
date and select a day to which you want to jump.

With this icon:
- 20.4. Absent 21.4.06 - FRIDAY

+ -

Absent Reason When

you can transfer those absent yesterday into today absent list.

See also:
2.4 Specifying substitutions
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2.4 Specifying substitutions

Once you specify the absent teacher the software will show the lessons this teacher was teaching in the middle part of the main

screen.

1. Click any lesson and the right part will show you candidates to substitution this lesson. Teachers are sorted so the one at the

top position is the best candidate for substitution:

« s.10.

Absent teachers:

~ WEDNESDAY

z Olivia Fischer
At home with children

@) Main | Settings  Help

Absent  Next
- Substitution

Q 1 e o

Tools  View

asc Substitution 2012 - [document2]

QAd e &

Print Export TimeTables | Online

@

Questions?

Online help  Comments? Write us

Customize ¥ X

[te [ set |  Gews | Sbject | Typeofsubst | Whosbs 2.En Olivia Fischer 8.0
1 Oliviz Fischer EAGGopd  So
[ 2 OvieFischer 80 & |
- 5]
4 OlviaFischer 8.C s
s Owersher  SaGoml 5
& Olivia Fischer 8.A Sp

Criteria Hannah Wagner

Assign

ihe class

Joining
ot Duy
lax. lessons/day

Ready

2. Double click on any line in the right part of the screen to select the teacher for the substitution:

. 8D

Criteria

he cannot
lessonsiday

Helshe absented:

Hannah Wagner

0
Points ithis year): 0-0 = 0

2.En Olivia Fischer 8.0

2 3 4 5

6

7

—

3. A dialog appears where you can confirm the substitution:

Substitution - Absenting - Melissa g

8.H (Entire class)

Melissa &

BH & | BA

English language &2  English language

s o

Type of substitution | | Unknown type [VI
[[cancelled
Moke ¢
See also:

3.2 Defining types of substitutions
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2.5 Printing the daily and summary substitutions

In version 2010 and before:
Click on the second icon at the top and you can define your substitutions for each day:

~€910.  Substitution 10.10.06 - TUESDAY 1110, 3

EFF e

Noo Mot Chss Sk Tpeofmbel  Whombstbde  Qlassroom

2 belssa 20 & G501
3 melssa < &
6 belssa [FERF

o
Mo
[
8
s
e

The left part shows the lessons that has to be substituted.

1. Click any lesson and the right part will show you candidates to substitution this lesson. Teachers are sorted so the one at the
top position is the best candidate for substitution.

2. Double click on any line in the right part of the screen to select the teacher for the substitution:

5. En Melissa 8.H -» Thomas

3. A dialog appears where you can confirm the substitution:

Substtution = Absenting ¢ Mehssa 1

8.H (Entire class)

Melissa 5

aH & | 8A [v]
English language & | English language [v]

s & s v

Type of substitution : | Unknown type [+]

[Ccancelled
Make ;

That's it, you can move to next lesson that has to be solved.

See also:
2.5 Printing the daily and summary substitutions
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2.5 Printing the daily and summary substitutions

Click the Print icon to see the list of available printouts:

7 a5¢
QO s Q 2 @ @ g @ |
THURSDAY Absent Next Tools  View Print. port TimeTables | O

You can select the printout in this combobox:

N ase substitution 2012 - [documentz]
D e e o [

o gm0 o 3. Q088 e

B Today's substitutions
-
THURSDAY Columns Widths TimeTables | Close

= =1 6 10.20116.10. 2011 e ¢ || Sorting fontsizes Online | preview
\.;

Today's substitutions
s
g
s/

N

Substitution
Thursday 6. October 2011

& Today's substitutions - Information for st

Today's substitutions - alternative layout

¥ summary or substiutions

Jade
Nowotny

Julia

Absent teachers:

i_‘_.l Summary of absenting teachers

Jade Nowatny
Unknown reasan

z Thomas Fischer
Unknown reason

; Julia Fernandez
Unknown reason

Thomas
Fischer

Today substitutions [ This information is for teachers. They can see what they have to substitute and you can also keep this
paper to have printed backup of your substitutions.

Today substitutions for students [ this paper is for students. Actually sometimes it is the most popular paper in the school. A
bunch of students each morning checks which teacher is absent today.

Today substitutions - alternative layout - later you will see that you can modify the reports to your needs. Different columns,
sorting, font sizes. So this report simply allows you to have one more preprepared report.

Summary of substitutions:

This reports shows you which teacher has done how many substitutions in the selected timeframe.

Summary of absent teachers [ the same as previous; it creates a summary of how many times the teacher was absent and for
what reasons.

See also:

In version 2010 and before:
If you click on the printer icon on the top of the screen you see a list of possible printouts.

£ aSc Substitution

Print 27.4.06 - THURSDAY

Each row represerts one

Today's substitutions - Information for students

Summary of substtutions

Summary of absenting teachers

Export absenting and substiuting

Export of sunmaries

Export ko HTHL

<

You can print:

Today substitutions [J This information is for teachers. They can see what they have to substitute and you can also keep this
paper to have printed backup of your substitutions.

Today substitutions for students [ this paper is for students. Actually sometimes it is the most popular paper in the school. A
bunch of students each morning checks which teacher is absent today.
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Summary of substitutions:

X

Print - summary of substitution

Period :

From: |1 |4 % | |2006 b

Til: |27 s |4« |z008 hd

Columnns:

Format: (O Hours  (ODays (3 Hours(days)

v paid
v Unpaid
v Other
v Total

Print | [ Cancel ]

Summary of absent teachers [ the same as previous; it creates a summary of how many times the teacher was absent and for
what reasons. You have an extra option here to count overtime lessons from which the teacher was absent. If you don(it use
overtime lessons you can ignore this checkbox.

Export absent and substituting (1 exports the daily absences and substitutions to MS Excel.

Export summaries [1 Export summaries to MS Excel.

Export to HTML

3 Data entry

3.1 Defining reasons of absence

Every time some teacher is absent you can specify why he/she is absent. This is called the [reason of absence.[] The program
can create a monthly summary of who was absent, how many times and what his/her reasons were.

@/ Ma‘"m
— .
0 [+
@ 2 T4 ® B =l
Back Timetables Teachers SUbJ :ts Reasons of] TWES of Add Reason move Reason || Starta new Ba:kuh Da'
ence |qubstitution of absence of absence school year

Name st |
Cw & -

) Athome with chidren H

|‘/\ 1l 1l

Then, when you define the absent teacher, you can select the reason of absence:

x|

@ Whe absent : Brianna Wagner  Br -

o= ) Wy does he/sh
S absent:
ORI R ey
= : " Partof the day
from [0 o [ E
I” Longtime absence

ns |
)

o

Older versions:
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€194 Reaseons 214 3
Name Short Hate

Unknown reason ur Teacher is absent For unknown reason

Tiness u Teacher is ILL

Watation [ Teather is on vacation

Sick chid sch Teacher had to stay home with sick chid

Farily events FE

Class trp ct Teacher wenk on a trip Wk hisfher dass

Traiing T

Exams £

shor L

ot [

L LR

3.2 Defining types of substitutions

Similar to reasons for absence you can specify the types of substitutions. Each time a teacher does a substitution you can classify
this substitution. For types of substitution you can input a name, short name and your comments.

absence | substitution! || of subst. of subst. school year

\ =3 ~ ~ -~ = oy
© atTe FlS ‘ - 2 a =
Back Timetables Teachers Subjects Reasons of Types of Add Type Remove Type Start a new Backup

[ Mame [ Short |
3 ; - ,
! QD Jon 3
N Y mows -
/| A Q  pad 5
N Q unPad v
Absent teachers: Type of substitution
z Olnvia Fischer
At home with children Type:
Short P
Hote [

Ready

See also:
2.4 Specifying substitutions

In version 2010 and before:

- 194 Type of subst.
Hare Short Note

Unknown type - |

paid P

Unpaid u

Competent

Type

e |

L CER
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3.3 How to specify that Class/Group is missing the whole day

You can specify that Class is missing exactly the same way as you specify absent teachers:

N

QO 26 @ 2 @ QO & ©

u
el Absent  Next Tools View | Pint Export Publish Online  Questions?
T | A elp Comments? Write us
No. absent Class Subject Typeofsubst. | wiho substitu
New absent
\iho absent :

Nobody is missing on:
206

Uy docsheshe [ Uninonreason 5]
Click here to add missing absent : 4 Lnknaun reason
teacher's, dasses and

dlassrooms.

When does

@ Entire day
hejshe absent :

" Partof the day
from [0 =] i

™ Longtime absence

258 ©

e

When class is missing you have an option to specify which group of the class is missing in the second combobox.

These lessons are displayed by blue color so that you instantly know that teacher is free and he actually had to teach something
else that was cancelled:

N 2S¢ Timetables 2012_BETA VERSION !! DEBUG - [document1] = x
@) Main | Settings  Help Customize ™ X
. ~ | = N S
Q we © @ @ QEe ®

L Apsent  Next Tools View || Print Export Publish | Online  Questions?
- Substitution | - - help Comments? Wiite us
= [ [ro | apsent [ cess [ st | Typeofsbst | wi 2.REL Jacob 1c
1 Jacoh 1d REL 0 1 2 3 4 5 & 7 8 9 M
1o =
s b % REL
6 acon % REL
Ascat tenck™ s Jacoh EY REL
Jacob
Unknown reason
Absent dasses:
LalEntire dass)
Unknown reason
i |
Pe =
Criteria Oscar
Assign Teaches the class
Heishe absented: 0
Poinis (iis year}: 0-0= 0
g i
Ready

See also:
3.4 How to input absent classroom

3.4 How to input absent classroom

You can input absent classroom the same way as absent teacher:
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@) Main | Settings  Help

\ n |3 a = 5
& 0. Q 3 @ 3@ @ ©
LU Print Export TimeTables | Online  Questions?
Online | help Comments? Write us
sbsent | Cess | Course | Typeofsubst. | whosubstiute | Classroon
@1 Thomesshe 64 s - in Perez 5a
@2 TomesFshe 66 s lmeaVan Dk 6.6
@2 adetowomy 7€ &n Jode smith 7€
R new absent x|
v
Who absent :
v Q <] Mees |
Absent teachers: 4 By &F =
hsc 8.6 [
z Jade Nowatny s
Unknown reason 5 wma  Whydoeshejshe e & —
Thomas Fiseher . Y t Psis si0s —
Unknown resson v @) (. -
Julia Fernandez ¥  GRo02 sz )
Unknown reason & Whendoes 3 CRE04 RE0E
E‘:: hefshe absent : #5108 s108
e #5109 s109
&0 st
E T A
I Longtme absen| ® 5.5 58
=
a2z #sc sc
4 &0 so
P e
PsF sF
IR >
Foo 65
Psc sc

Once inputted the software show the lesson's for which you have to find another room. These are shown in different color then the

regular substitutions:

@) Main | Settings  Help

O 610 © 7

asc Substitution 2012 - [documentt]

e 2@ QO & @

Customize * X

IESRS Apsent  Next Tools View || Print Export TimeTables  Online  Questions?
= Substitution - Online || help Comments? Write us
[ Mo [ set | s | Couse | Typeofsubst | Whosubstitte |  Clssroom Note 2.l Oscar Nowatny 5.4 > Oscar Nowotny
\I' 1 saA SAGow2 S = o 12 3|4 s & 7
b ¥ 1 Thomas Fischer 6.4 G - Ein Perez 6.A 5A I:'
O — = = — O
\ /A o2 Thomas Fischer  6.G G - LnneavanDyk 6.6
N 4 st09
— &2 JadeNonomy  7E En - Jodi smith e s
W1 JieFemendez  &F G Brianna Nowotny  8.F oo
Absent teachers: 3 sa sA va = A
z Jade Nowotny 4 sA sA H = 8
Uninown resson 4 TnomasFscher &0 c KayleghBronn 6.0 o
z Tnomas Flacher 4 Jadetowoty 7D E Jerrifer Becker 7.0 y
Unknown reason < ack Nonety a . ennifer Becker s107
Julia Fernande: &4 Jdefemendez 8D G Clera Vicber 5D GRS
Unknown reason 5 A sA & = GR504
Absent rooms: W5 sdeNonomy  7.C &n UnneavanDyk 7. s108
® 54 o Thomas Fischer 7.0 G Maja Fernandez 7.0 58
L~ Unknown reason
&6 lisFemende: 8.6 3 Graceschuiz 86 5¢C
&6 JadeNomomy  &H & Honnah Wegner 5E
5F
6.A
R ]
Criteria s106
Statstcs for this month

Ready

The right side shows the rooms that can be used. You can pick the room by double click in the right list.

In version 2010 or before:
Missing classrooms
Again, the same way is used to add the missing classroom:

e ———
? Who absent : v

Wihy does hefshe
absent ¢ g

then does
hefshe absent :

g =20

Since some action is required when the classrooms is missing(children cannot be in it), the software add new lines into the

substitutions and you have to select a different classrooms for these:
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“£a8e Sibstitution

-€9.10. Substitution 10.10.06 - TUESDAY 11.10. 3

Ho, Absent Subject  Typeofsubst, Whosubstkube  Classroom
5109

[v i o s

A s > >
2 Peissa 7.0 En
Melssa 7.C En
5106 6 = =
s106 6D s >

Meissa &H En

Meissa 7.E En

In the right panel you can see the available classrooms that can be selected for this lesson.
Once you select some classrooms a dialog appears where you can see that you have just changed the room from s106 to s110:

Substtution = Absenting ¢ S106 =

7.4 (Group 1)

Eloise 5 | e—
[ 5106 & | suo
Spanish lanquage & | Spanish language

&5 v

v

~

)

~

Type of substitution & | pove [¥]

[Ccancelled
Make ;

Notes

- the "classroom" lines have different color

- you can still cancel this lesson, move or or change the subject

- at the top there are classrooms this lesson can be in. So it can happen that some occupied rooms are in the list above the free
rooms, because the lesson was not allowed to be in this room in the timetable software during the timetable creation.

3.5 Adding more missings at once

You can add more missing teachers/classrooms and classes at once.
Just press button More in the "Absent" dialog:

x|

Q Who absent [ | o> Teachers ‘
e
9’

Classes

Classrooms

i dosshehe [ Ucomnreson =]
absent

o Vihendoes  Entre day
o
@ "R partoreday:

from [0 i (R EFR

3.6 Teacher details

You can define substitution specific information for each teacher in menu Settings/Teachers:
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o~
@ main || settings | | Help
. N B ¥ e
@ 2% & O . e & = =
Back Reasonsof  Types of Add Remove | Staamew Backup Dayin || Options
absence  substitution school year timetable
—
[ Name of the teacher [ swstwton [ et [ oy |
L L Abigail Weber o rg A
b I AmnaHemandez o L =]
TN T Antoine Kristiansen o rg =]
() ) T GriennaNowotny o g ]
-— $  Brianna Wagner &7 & =]
} 9| Time off - Anna Hernandez x|
Absent teachers: T <
g oo [
Unknown reason T
Themas Fiseher
Julia Fernandez i
Unknown reason i ¢
Absent rooms: T -
& T
A Unknown reason I
R
|5 -
|L -
R -
T e O ow ) overtime Camat
T - Useleftandright mouse buttons to set
§ - Therey badkground shows the actual netable.
L«
T
)
T
& LinneaVanDyk i & L

First column specifies if the teacher can do substitutions at all.

Second specifies if the teacher shall be printed in the reports. For example if the teacher has left in the middle of the school year,
you no longer want him to appear in every printout.

Third column shows you the timeoff dialog:
- grey fields represent actual timetable of this teacher
- click to specify that the teacher cannot do substitution at certain period, or that he has the duty and has to be ready to be called.

Note: in some countries they define certain lessons as overtime. The software then reports how many overtime lessons the
teacher did.

In version 2010 or before:

For each teacher you can define some specific substitution information:

<134 Teachers 214 3

Name of the teacher Print | Substitute  Print | Substitute

<)
5

Bacova o

Belicava o

Berkova 54

Bojtos j2d

Daniova o

Formankova o

Frarkova 54

Goliasova #

Hajdina o

Heinrichova &2

E
F
i
L
E
F
Debnarova o F:
i
L
E
F
F
i

&
&
&
&
&
&
&
&
&
&
&
&

Hisam o

Clicking on the first you can say if the teacher can do substitutions. If the teacher is an external teacher he will not do any
substitutions.

Clicking on the second icon: you can specify if the teacher has to be printed or not.
5.2 Some teachers left the school? How can | remove them from substitutions.

The last icon shows this dialog box:
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Time off &‘

Mo

Tu

We

Th

Fr
Caption ; Duty S vertime K cannat
st right mouse buttans b set,

Red cross "x" Teacher cannot substitute at these specified times.

Duty. You can specify some periods when a teacher is on duty. That means if another teacher is absent at that time, this teacher
is the first one to go to substitute. He/she has to be ready and prepared for emergency substitutions.

Overtime lessons. In some countries teachers can specify which of the lessons are overtime. The program then creates statistics
on how many overtime lessons teacher has taught.

3.7 Subject details

For each subject you can specify if this subject can be joined or not. For example your class 5.A is divided into English and
German and the German teacher is ill then the English teacher can join the whole class and teach them English. But for physical
education you cannot join boys and girls because each group does different activities. So you say that physical education cannot
be joined:

/7\ aSc Substitution 2012 - [doc
@ Maml settings || Help
- m
Q@ a2 if#]r 8 o o L a8
Back | Timetables of Types of Add Remove Start a new Backup Day in
absence  substitution school year timetable
[ Subject | canbesoined |
ﬂ 9 Agriculture .
Y ¢ Biokgy *,
N\ @ Chemisty *
( /] @ Engneering e
S @ Engish conversation *,
@ Engish language .
Absent teachers: ¢ Ethical education Y
z Jade Nowotny Y Geography *,
Unknown reazen * German language o
m’gii :S‘if’] ., @ Government study *,
g eremne ©  romduats %
Unknown reason @ History s
Absent rooms: @ Household works .
» 54 @ Informatics o
L Unknown reason @ Matematcs *,

In version 2010:

fom L =) +
- 204 Subjects
Subject Can be joined
Spanish language +
History &,
Biology *,
Engineering .
English canversation +
English language +
Chemistry &,
Geography *
Ethical education +
Mathematics +
German language +
Music *,
Painting &,
Government study .
Hand warks +
Househald works +
Agriculture .
Irfarmatics *,
Nature study .
TRTOn il SUDjeet.

X

v =
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3.8 Creating a remark for each substitution.

You can create a remark for each substitution. This can be used to let the students and the teachers to know some other
information. For example that subject will be change or they shall wait 10 minutes for the teacher or similiar.

First you have to write down this remark:

Substitution - Absenting ™ Maja E

5B (Group 2)

Maja & | lennifer [v]
si8 5 | sl [+]
German language & | German language []

Lt [v]

Type of substitution | Unknown type ]

] llacl

Hoke :

# special mid term examination wil be held by the subst. teacher ;<))

Then you have to specify where this note will be printed (by default the remark for substitution is not printed):

=
{
< Main  Seitings  Help | Preview

G 6.10. G:' @ Select your report Period

ey o | Todsy's sbssutons || One cay
rin

6.10. 20116, 10, 2011

- i

. % Show columns Hide columns
" y
( /B [Teacher
\__) Lesson
1] |renson

Subject Group ch today:
Class nandez
Absent teachers: Type
e (B S5 Substitutes
Jade Nowatny 9 Soratire >
Unknown reason Jodie Smit
x Thomas Fischer J Jennifer Bec
Unknown reason No Sort the tabie rows by the following columns Linnea Van [
I Julia Fernandez Hannah Wag
Unknown reason N =
Absent rooms: Julia’ 1 [rescher v] W crow the rons with =<
- J 2 Jresson ] T Group the rons with the same value Brianna Nowo
- Unknown reason Clara Web:

Ferr s [ =] I Groustheroms wifithesanevaiie [ Grace Scht
Tra b -
Julia B, [ ] Ccanthemmsut =

Linnet
Oscal il
Elin Perez
Th Linnea Van [
Fit set default Cancel —Tayleigh Bre
) = G T = Maja Fernanc

See also:
3.9 Creating a remark for one day

In version 2010 or before:

FroPage | 10z g (zsnoa]) {oumoree)

Substitution
Friday 24. June 2005

Teacher Lesson Reason Subject Form  Type Suhs‘li\meesmnmure! Note
1 - 6e  TLIE Pastorelc

(s110y

Danova

Show calurs Hide columns

Teacher
Lesson ot
ﬂ Reason <

ﬂ giiil\tulex j

Signaiure

Son the table rows by the follawing colums:

1 7] Group the rows with the same valie
2 ] Group the rows with the same vaile
E! Grou the rows with the same value

Group the rows with the same value
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3.9 Creating a remark for one day

You can create a remark for each day where you can specify some more instructions to students and teachers or where you can
write down some very complicated swaps.

Go to menu Main/Tools:

p
(!
Main | Seitings  Help

G 2 © 3 o ([=F QO

WEDNE SDAY

Absent  Next Tools | View | Print Export Publish | O
- 3

o Daily remark

TngE otner Tesson

€ Remove substitution
& | Add new lesson

You can also input the remark in print preview, right click at the top of the page or directly at the remark if you have already
inputted one:

100 BB G

Frevious Next | Columns Widths || Close
/2011 page page | Sorting fontsizes | preview

Substitution
Friday 26. August 2011
Lerer  stunde Fach Kiasse Vertretung Anme
" RBa, R 60 (2210
! A 72131 2:215)
B Bieter R 63, R 60 Z:210
§ a. z
2 A 7.913|2-215)

There is a gas leak in the Chemistry Lab
Please enter with caution.

x.

Print setup

—Header

Header text:

Substitution Setdefaut

[~ Print the note for the day

There s a gas leak in the Chemistry Lab,
Please enter with caution.

Font of the note

Using this way you can also change the font of the remark.

See also:

In versions prior to 2010:
First have to write the remark text:

€257 Substitution 26.7.05 - TUESDAY

Note for the day

Be carehill s the school tiger escaped from biclogy lab

Then you might modify how it is displayed by clicking right mouse button on the remark in the printpreview:
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£ aSc Substitution E

Substitution
Tuesday 26. July 2005

Teacher Lesson Reason Subject Form Type Substitutes Signature  Note

Goliasova 3 - Na 7B Pirselova
—

[ Be carefull as the school tiger has escaped from biology fab. ]

See also:
3.8 Creating a remark for each substitution.

3.10 Lessons with two teachers or two rooms

In general we advise not to use combined lessons during timetable creation, but rather create a timetable using groups/divisions.

However if you, for any reason, already have the timetable with lessons with multiple teachers or rooms, the substitution allows

you to specify which classroom and which teacher are affected by the given substitution:

Substitution - Absenting : x|
—_—— 1 Clemifer

Jennifer -
| Room1 |
v

Type of substitution 7 Vove |

[~ Cancelled

Mote : Remove substitution

See also:

4 Specifying the substitutions

4.1 What is shown in the top right corner?

Each row represents one teacher and his/her timetable.

1. The color of the teacher's schedule represents:

3. Ge Elin Perez 5.C Group 2

—i
Gr =
Br |
Hu

Jo
Ha

Lu
Li

Br
Me

al

Ju

Li

- i)

Ab

0s

L !
- Q
ol

Ma
El

Pink - teacher has a lesson there.
Yellow - this is the lesson to be substituted.

Blue - means the class is missing and the teacher is free, although he was supposed to teach something.

Green - this lesson can be joined with the second half of the class
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Purple - this teacher has lesson without any class. For example some regular preparation time.
Dark gray - teacher is out at these lessons(can be seen when he/she is out only part of the day)

Se ;I

An .

Dark green - if the lesson is teached by two teachers and one is ill, then this color shows the second teacher as ideal to take over
the kids as the only one. Of course you can still replace the missing one to have two teachers there

6.1 Miranda/ Beatrice 1.C Group 1
o 1 2 3 4 5 6 7 8
Le |
Md
Al
Su
Bo

2. The color bar next to teacher's short names:

3.Ge Elin Perez 6.C Group 2

Green - teacher is teaching in this class
Gold-Yellow - teacher has the correct approbation

Blue - teacher is the class teacher in this class. He can substitute this lesson and do some very useful work, like investigate who

broke the window, who damaged the flowers etc :)

3. Timetable of the class.
The upper part shows the timetable of class

3. Ge Elin Perez 5.C Group 2

You can click on the lessons to change them:
4.2 Transfer suggestions
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4.2 Transfer suggestions

The software can suggest you some moves that are possible and may help you.

The following picture shows that software noticed that you do not need to substitute the 2nd lesson. Instead of assigning new
teacher, you can move the lesson from 6th period to 2nd because 6th lesson's teacher has free time:

ascsubstitution 2012 - [document2]

@) Main | Settings

Help Customize ™ X
. ~N = 5
© e O e 20 Q0 & ©
THURSDAY Absent  Next Tools View | Print Export TimeTables  Online  Questions?
- Substitution - Online help  Comments? Write us
[Mo. [ st | cass | subiect | Topeofsubst | w 2 uawmo«nys.,\
Cw 1 OscarNonotny 58 Ha g =
2 Oscmtomomy  5A na
1 / 2 4 OscarNonoty 5.0 N2
( \ s osmrtonomy 70 oh
S i
S — 6 Oscar Nowotny TA Ch
Absent teachers:
Oscar Nowotny ol
Unknown reason
s
al |

You can ignore this suggestion and assign any other teacher to substitute the 2nd lesson.

If you decide to accept this suggestion, simply click on the small arrow on the 5th period and select "Suggested moves™:

aSc Substitution 2012 - [document2]

@) Main | Settings

A following dialog appears. As you

=

RO Subject | Teacher [ Class [ Group I
2. -> Cancelled Na Oscar Nowotny 5A Entire dass.
&2 Sp Olivia Fischer 5.4 Group 1

et

Help Customize * X
. a2 A N—— —
Q s O e o QO @& @
THURSDAY Absent  Next Tools View | Print Export TimeTables | Online  Questions?
~  Substitution - Online help  Comments? Write us
[ Mo [ absent [ cass [ subiect | Typeofsubst | w 2.MHa Oscar Nowatny 6.4
1 OscarNowoty 58 Ha o P Bl : 4+ 5
2 OscarNowstny  S.A Na 5A e —
Suggested moves
4 Osartonomy 50 Na
5 Oscar Nowotry 70 h 9 Change this lesson: Sp Ol Group 1
o
6 Oscar Nowotny 7.A Ch
Ha
[
Absent teachers: Br
g o ol -
Unknown reason

can see the software suggests to cancel 2nd lesson and move 5th to 2nd.

Press ok to accept this suggestion. Then on the main screen you can see the result:

‘,/'7'\ aSc Substitution 2012 - [document2] -8 X%
; ; - == =
) 610, W) e o FH QE (]
THURSDAY Absent MNext Toals  View Print  Export TimeTables Online Questions?
substtation | < Gnine | help. Comments? Wite us
[mo. [ mbsemt | Class | sbect | Typeofsubst | whosbstute |
T oo towory 58 o
L ]
- o5 =
o b In the left area, there is the list of lessons, that is
nesessary fo 1 yous ik on same
( & 6->2 - 5.A Group 1 Sp -> > S.A | row of this list, it displays the timetables of the
— = {eachers, who cout passibly substiute s
lesson To sclctthe subsituing teacher,
Absent teachers: double_cick s Tne
Oscar Nowaotny
Unknown reason

Notes:
- the "moved" lines have different color

See also:
4.3 Manually moving/changing the lesson
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4.3 Manually moving/changing the lesson

Very similiar to Suggested transfers you can also manually change the lesson.

Right click on the classes or teacher timetable row in the upper right corner and select "Change the lesson".

4. Na Oscar Howotny 5.0

001 2 3 4 5 6 7

- Ha | ]

El
|| G Change this lesson: 3. Ge EI 5.C(Group 2} | ]

E Tew: BN Perez ]

Th |

Or left click in the related timetables view at the top of the list:

4, Na Oscar Nowotny 5.0
0 1 2 3 4 5 6 7
50 —/
Change this lesson: En Ma Entire cass

Ha

Ka

Br

Li

ol

El

| —— I

See also:

4.2 Transfer suggestions
4.9 How can | remove the substitution?

4.4 Swapping teachers (A <- B <- C)

Lets say teachers A is missing.

You want teacher B to substitute his lesson. However teachers B already has lesson, but this lesson shall be substituted by

teacher C who has free time.
In other words instead of
A<-C

you want

A<-B<-C

How to do this:
1. Input teacher A is missing. Software suggest C can do his lesson:

87GSc Substitution

€82 Substitution 11.2.08 - MONDAY 122. 3 - ' d9€60Y0

Criteria

ssign
Glass teacher
Exhaustion
Heishe cannot
Max, lessonsiday

Statistics for this marth:
Subsitutect 0o o
Heiche shisertedt 0

Paints (this year) 0-0 =0

2. Instead of selecting teacher C, press RIGHT mouse button on lesson of teacher B. This will allow you to change the lesson of
teacher B. Select that it will be done by teacher C (so that B is free):
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Bt R S BStitution = Absenting -

2.4 Entire class

e
>
Math & |Math [v]
o8& [ [+

Criteria
Type of substitution : | Moye

IC: lled
[lcancele Max. lessonsiiay

Statistics for this morth

Substiuted 0pn o
Hefshe abserted: 0

Points (this year): 040 = 0

Substitution 11.2.08 - MONDAY 12.2. 3

Absent Class Subject  Typeof subst,  Who substitute Classroom
a 14 M

2.4 m >

Criteria 5 oo
Assign Teaches th] =
Class teacher  Approkata
i Lo
¥

Max, lessonsiday =]

»

Statistics for thiz morth:
Subsituled: 0@ o
Heishe hserted. 0

Fairts (this year) 0-0=10

Note:
- if for any reason you want to change lesson of teacher B, simply click on the line B->C and use the minus sign to delete this
change. It is then reverted back to original status:

87G5TSubshitution

-€82 Substitution 11.2.08 - MONDAY 12.2. 3
Mo, Absent Class Subject Type of subst, Who substitute Classroom

[ 14 "

s on " > oc

4.5 How to change the subject, classroom... if nobody is missing?

If there is no absent teacher or class and you need to edit a lesson, e.g. change a classroom, you can use menu Tools/Change or
simply press CTRL + K:

P aSc Substitutic
(!

O e. @ F @ ﬁ;@
THURSDAY Absent i

ew | Print Export TimeTabl

Next
~ Substitution Online

ﬂ N =
X 1 Oskar
AN i oo e L

A dialog appears where you can select the lesson you want to change:
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Dialog (]
Period Teacher Class Subject o
1 Bojtos H Chemistry J‘—‘
T T Engli<h lengusge
1 Hajdina 6.A Geagraphy
1 Karell 6F Mathematics
1 Kolarikova 7. Methematics
1 Kopin 7E Mathematics
1 Labudova A Mathematics
1 Lestlo 66 Mathematics
1 Lucanova () Mathematics
1 Pelenikova 8AB.C Ethical education
1 Pastorek 6E Painting -

Change this lesson into this
number of sections:

—

Change this lesson

-

I] ==l

The lesson will now appear among the regular substitutions, with yellow color:

@) Main | Settings  Help

aSe Substitution 2012 - [document2] -ox

Customize ™ X

™ N ~ . = A
Q s Q9 3 @ @ QO & @
THURSDAY Absent  Newt Tosls View | Print Export TimeTables | Online  Questions?
~  Substitution - - Online help  Comments? Write us
[ Mo [ st |  Gews | Sbject | Topeofsubst | Whosbstiute | Classoom Note 1.En Jade Howotny 7.C 7.C - Jade Howotny 5106
w1 - 7c En -® Ed §106

Doubile click on it to change the room/teacher/subject.

See also:

4.9 How can | remove the substitution?

4.6 How to split class into two or more groups?

Using the buttons CTRL + K a new dialog appears where you can split class into more groups.

Changs this lesson into this
number of sections:

Dialog [
Period Teacher Class Subject 2
1 Bacova aH English language =
1 Chovan/ Jakusova 6E Hand works
1 Formankova 6.8 English language

[ Frankova 8.F History ]
T Heinrichova 6.C English languzge

1 Karell 6.F Mathematics

1 Kepin 70 Mathematics

1 Labudova 1A Mathematics

1 Lestlo 66 Mathemtics

1 Petikova 8D Optional subject

1 Petrakova 1B Physics. -

Change this lesson

The new lessons will now appear in the list of substitutions, double click on them to change teacher/room/subject.

See also:

4.5 How to change the subject, classroom... if nobody is missing?

4.7 How can | cancel the lesson

Double click on the selected lesson and click "Cancelled":
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o~
B/ | s

Help

6.10.
THURSDAY

Absent  hext

k4

Tools  View

1T O & ©

Customize =

Substitution - Online help  Comments? Write us
[ Mo [ osent | cass | couse | Typeofsubst | Whosibstitte | Cassoom | 5.En Jade Nowotny 7.C > Cancelled
L @1 Thomas Fischer  6.A G Eln Perez 6.4 0 1 2 3 48 6 7
Y 2 Thomas Fischer 6.6 c - LinneaVanDyk 6.6
. }\\ &2 PO . b<titution - Absenting : Jade Nowotny. x|
% _)‘ Y2 uiaFer 5. 7.€ En Jade Nowatny
— W4 Thomas.
¥4 N JodeNowotny 52 [ Uimnea Van Dyk B
Absent teachers: 4 uiaFer L F
Jade Nowaotny W 5 Jade Not
Unknown reason Py Thomas English language 5 [ @, Endiish language -
Thomas Fischer —
- S Vo e 29 o -
Ve Jade Not

; Julia Fernandez
Unknown reasan

Note :

Type of substtution: [, Urkoun type ~]

™ Cancelled

Criteria

As:
Class teachef

See also:

elshe cannot
Max ssetiansiday

4.5 How to change the subject, classroom... if nobody is missing?

5.5 How can | change word "Cancelled"?

Linnea Van Dyl
e class

4.8 How can | create new lesson in Substitutions

If for any reasons you need to create a new lesson, you can do it in menu Main/Tools/Create new lesson:

P
B v | sz

-~ ~ | =
@ 156 @ @ Q (] Q
WEDNE SDAY Absent  Next ew | Print Export Publish | Onlir
Substitutiol - el
Tty remark
[ | Lamea [
@ Change other lesson
Ly 7 Laura H
- [ % &y pemouesubstitution L
y s o
% Addnewlessan
Lara H

I‘/?\‘ s

You will be prompted to specify class and group for which to create a new lesson. You can create also a joined lesson for more

groups for more classes:

N
)| sz

15.6.

WEDNESDAY Posent  Net | Taols vView
Sunctitition || ==

Select classes

Select dasses and groups for the new lesson:

0 2 e oF

400 ©

Print Export Publish | Online
hel

|

(<]

=

‘.
y Ig/?\‘ Class | | T |
NG (. [ =l [ =
oz | = [ |
Absent ::hev;‘ Clss [ = I =l
Neznémy dévod | Class [ = [ =
Class [ | [ I
Cass | = [ |

‘ More >

e

Then you can specify who will teach this class(group), what subject and when:
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@f Main | Settings  Help

o N N
O 56 @ F ® 2FH QP &
help C
1bEH
Isubject ™
Teacher £ [ Joserh |
coon O [CEI] [
Subject 5 | @, Mathematic ~ ————
Lesson [T =]
Abse ’ *EH*** 1. GW Brianna 1b (Entre class)
Type of substitution : ‘:‘ —————— -
I™ Canceled
Note Remove substitution
Notes:

- you can change any existing lesson.
4.5 How to change the subject, classroom... if nobody is missing?
But sometimes it is easier to cancel the old lesson and create one or two new ones as described in this article

See also:
4.9 How can | remove the substitution?

4.9 How can | remove the substitution?

Only the lessons you manually create in the substitutions or lessons you move, can be directly deleted using Tool/Remove:

> as

@/ Main | Settings  Help

puy ~ - o P 1=
O 610 O =7 Qg @ 4
THURSDAY Absent jext Tools | View || Print Export TimeTables | Onl
- Substitution |||~ = Online || he

I Lo [
No. Subject
£ Change otheriesson z
1 -
L @ Remove substitution 37

W | Add new lesson

-

or by double clicking on the lesson:

Substitution - Absenting : x|

1,7.C En Jade Nowotny

7.C & ,fsms—L,
Engish language £ ,W
Y |

Type of substitution : Q) Move |

Canceled

Note @ Remove substitution

The substitutions lines that are created because someone was absent cannot be simply releted. If some teacher is missing and he
is teaching certain lesson, you have to do something. Either cancel this lesson, or assign another teacher.

The only way to remove the substitution is to remove the original teacher from the list of absent teachers(or adjust the from-to if
he/she is absent on part of the day only).
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4.10 Generate the substitutions for one day

Using Tools/Generate you can assign all substitutions for the selected day at once:

Bl

a5

Y -~ 3 A o)
@ 196 & ] [ Qq @ [ % @
TETAY Absent  Next Taol Print Export ThneTables | Online  Questions?
= substitutigy ||| - oniine | help Comments? Write us
B8 Generate
[ o | subject [ Typeofsubst. | o substitute | Classroom
2 anon - Bomie 52
< Q| Change othertesson
3 Anton June u.4D
@ Remove substitution
4 Anton Susane 3
Add new lesson
¥s = Winston u.4e

Absent teachers:

Antonio
Unknown reason

The software checks for the criteria settings you have specified while determining the most appropriate teacher for substitutions.

Notes:
- we think it is better to use the classic mechanism to select the substituting teacher one by one. You can add more of the human
factor to the decision. The automatic generator only considers the cold criteria you have specified previously.

See also:
2.4 Specifying substitutions
4.1 What is shown in the top right corner?

4.11 Substitution collisions

While you specify the substitution, it can happen that you create conflicts. These are then shown with the red cross:

Q) | sy

a5¢ Substitution 2012 - [documer

y ~ | 3 Ty = 5
© ve © 2 e ol ITO & @
UEEI Rbsent  Ned || Tools View | Print Export TimeTables | Online  Questions?
< substitution | - - Oniine || help Comments? Write us
[ wo. [ absent [ cms [ subeer | Typeofaubst. | whosubstiute | Cssroom Note
0 Eesves 4.CADIAAME_ AG

Beatrice 4.C/ADAAAB  AG

K2 | anonio 6.AGrop L " Bomie s2
> Beatrice 7.A Group 2 1 Borrie
Antaric 40 [ June U 4D
&3 Antnio 4.CGroup 1 M Susane B
o T Beatrice L.C Group 1 1
Antonio 6 Beatice LCGrow 1 1
Unknown reasen 6 Antorio 4.c [ Winston U g
Beatrice 7 Beatice 4C/AB/ADAA S
Ynknown reasen 8 Beatee 4.C/4B/ADj2A  SvS

You can double click on each line and the software will show why it thinks there is a conflict.

You can change this substituion or you can press button Change to change the conflicting entity:

| Substitution - Absenting : Beatrice x|

2. 7.A Group 21 Beatrice
Beatrice 5
ER B
Informatics & [, Informatics =
29 [ =
K we= . ~
Bonnie =** 2. M Antonio 5.A (Group 1) -> 2. M Bonnie | chenge |

73 Unknonn typs -

ComputerLab 1

Type of substitution :

™ Cancelled
Note :
et

If the conflict is substitution(for example you have set teacher XY to substitute two different lessons at the same time, then the
second subsitution is displayed.

If the conflict is with the original timetable lesson, for example you have send a teacher to do substituion but he has a regular
lesson in the timetable, the software offers you to change this original lesson:
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P~
@) Main | Settings  Help

O v © % @ 9;&5@% @

TUESDAY

Absent  Next Tools View | Prnt Esport TmeTables | Online  Questions?
- Substitution - Online || help Comments? Write us
[ 0. [ absent [ cass [ suhect | Typeofsubst. | whosubstiute | Classroom Note |
- \._ 0 pesvce 4CIADIAAME_ AG
. /}\ I 2 = 3.BGerBegn2  Ger > I
iy /8 i e
 E 2 Beatrce 7.AGroup 2 1 - Bornie
3 Antonio 4D M Substitution - Absenting : x|
Absent teach ¥ 4 Antorio 4.C Growp L M
sent feachers: 2, 3.8 GerBegin2 Ger Mra
z Antonio 5 Beatice 1CGow L 1
Unknown reasan 5 beotie iCoopt 1 e B =
Beatrice ;
&6 Antorio ac M
Unknown reas U.38 & [g® Home dassroom 3.8 -
Jnknovn reaan 7 Beatrice 4.C/4B/4D/4+A  SvS *

8 Beatrice 4C/4BMAD/AA SV German £ [ German -
2 [ =

Type of substitution: [, Move ~|

™ Cancelled

Note : Remove substitution

o

Notes:

- you can do several hops and create chain of changes using the button Change.

- in some cases it is OK that there is red cross. For example you may really want a teacher to teach 2 classes in two different
room in an emergency.

4.12 Using points to balance substitution/contract load

For each teacher you can specify his base weekly contract:

48 Iy - kel A

settings | fIHelp

Back | Timetgbles Teachers|Sibjects Reasons of Types of Add Remove | Startanew Backup Dayin | Options
absence  substitution school year timetable
-

Name of the teacher Sbsttution print Duty Contract rear Wonth
¢ ‘> T Aison o7 B [ 12221 51(1°51.4040-0) 3(173.2040-

o == = -
H & | nesox
[ I Anta j22d ) 6(2°3.204
2 Ama s — ) 78 (2473.24
Name : [ ison ———=
L AmeMarie o ) 67 (2173.204
Holidays. T oo o Shart s A ¥ wale ) 5708304

Y -
S seatiee 2 [oeerem= T ) [0 a0 (53
% Bonnie j22d ) 51(16%3.204

o =
T Brad o s | ) (27324
§ camen o 16 (5%32.2040
T oy B Class teacher for the s ) s
& cindy i Change ) 80(25°3.204
% Claudia j22d ) 73(23"3.204
T David j2ad - ) 73(233.24
£ ooma o ) 64 (20%3.204
T Eizsbeth o 8 (3°3.2040-
change ——
T cven o ) (223204
T Gay j22d ) 70(2273.204
3 Gazele 2 ) (27324

< I Classroom: ]

The software then shows the difference between teacher's contract and his actual lessons:

P aSc Substitution 2012 - [document3]
38 O 4 2 =
©Q a i e r o - ° B = =
Back | Timetables Teachers|Subjects Reasons of Types of Add Remove | Startanew Backup Dayin || Options
absence  substitution school year timetable
@ | Name of the teacher [ substiuton | print [ Duty Year Wonth Week
¢ ‘> T mison v & =] 1(221) 51(1751,9040-0) 3(173.20400) 0 (170.0040-0)
§ Ay o rg [ 4(2622) 205 (451, 40+0-0) 12(4*3.20400) 0 (4%0.0040-0)
[ I Anta j2d g L] -2 (24-26) -102(-2%51.40+0-0)  6(-2°3.20+0-0) 0 (-2%0.00+0-0)

If teacher is teaching more lessons per week than his contract is, he will receive 'plus' points each week.

Then for each reason of absence you can specify the point value. If this value is non zero, then each time a teacher is absent
because of this reason, he/she will get negative points:
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P~
@ Main | Settings | Hel

© 2 T9

Back | Timetables Teachers Subjef

—

g

g

e . @ - [¥1 s
S @ o o=
< [Reasons of| fypesof | AddReason RemoveReason| Starta new Backup Dayin

Optiens
absence |sibstitution | of absence  of absence | school year timetable
| Name = Hote
ol |
& Training
&° unknown reason

ﬂ

Holidays

Short : il

Reason: Tiness o

Note : [Teacher was il at home

Also for each type of substitution you can specify the points, and these then add positive points to the teacher's balance:

@ 2 T e o] @ ¢

Back || Timetables Teachers Subjects Reasons

AddType  Remove Type

B «§ A

Startanew Backup Dayin  Options
absenc] lsubstitution| | of subst. of subst. || school year timetable
I e = =
D Move > ‘The lesson was moved 0
D Paid substitution Fd Teacher gets paid 1
D s 0
[0 Sunc e —— x|
D Unkn 0

Nobody is missing on: Type :
126,
Short ;
Click here to add missing
teacher’s,ciasses and Nt [reacher getzpad
Classraoms. I — B I

e

The software will calculate for current week, current month and for the whole year the total points each teacher earned:

@ a m@ & B s -

Back || Timetables |Teachers|Subjects Reasons of  Types of Add Remove
absence  substitution

L afll &

Starta new Backup Dayin | Options
schoal year imetable

asc substitution 201

[Nome ofthe teacher [ substtution | print [ Duty [ conwact | Year [ wotn [ we |
ﬂ T Aison j2id rg [ 1(2221) 52 (1*51.40+1-0) 4(173.2041-0)  2(171.00+1-0)
¥ T Ay o Br @ 1082 206 (4°51.90+1-0) 13 (4°3.20+1-0) 5 (4°L00+1-0)
- \_’/\ - S o Ly B 24 107(2751.40405)  11(273.20405] 7 (2°1.0040-5) I
) T ame o R B 24040 1233 (24°51.40+0-0) 76 (24°3.2040-0;

and

[
@ Main | Settings  Help

‘;usq“QQQZO
TUESDAY .

sent  Next
~ Substitution Online

a5¢ Substitution 2012 - [document3]

% ©

Tools View | Print Export TimeTables Online  Questions?

help Comments? Write us

Customize ™ X

= | No. | Apsent | Class

Subect | Typeofsubst. | Whosubstt

Anita 3.4Goup 2 & Pd

%€

andy

Anita 3.AGroup 2 Bp Fd

alison A

Arita 5A Nt

Anita 3.DEven Bp

Absent teach, Arita 3.0Even B

Anita
m

Criteria Andy
Assign

He
Max. lessonsiday

Points.

1.Bp Anita3A Group 2 > Andy

0 1 2 3 4 5 6 7 8

Ready

The number is calculated as:

points for substitutions + points for weekly lessons over the contract - points for absences.

So in general the higher this number is the more this teacher has done for the school in the time frame. You can then use this

number to balance each one to zero.
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Notes:
- sometimes the numbers can be decimal, month can end in the middle of week, holidays are not counted etc.

4.13 Mandatory substitutions

If your teacher has to do a certain number of substitutions per year, you can define a special new type of substitution:

77 aSc Substitution 2015 - [document2]
@/ Main | Settings | Help

= =
1 Y o y @ 1 B &
Q@ 38 1T ¢ FS @ = s @ E
Back  Timetables Teachers Subjects Reasons Types of Add Type Remove Type  Startanew Backup Dayin Options
absence] |substitution| | | of subst. |  of subst. | schoolyear timetable
Name - Short Note Points.
\I_ QD Mandatory M ]
¥ QY Move - The lesson was meved ]
M K
(b /as O Supervision Supervision [
D Unknown type 0

r -
Type of substitution ==

Absent teachers:

e frondaion
Mare perez
Unknown reason Shart M
Note s
Points 0
Mandatory

Teacher has to do this number of substtitutions of 2 ~  per school year
this type

Then every time you assign a teacher to substitution, in the bottom left corner you will see how many mandatory substitution this
teacher has already done this year:

= aSc Substitution 2015 - [document2] = [ 5 [

Help Customize ~ X

QO e0 9 3 @ f QO & ©

ST Absent  Next Tools View | Pint Export Timefables | Online  Questions?
© substitution | v v Online || help Comments? Write us

No.~  Absent Class - Subject  Type of subst Who substitute Classroom Note 2.En Marie Perez 7.0

ﬁ 2 MariePerz 7D En o 1Bla s 5 6 7
¥ 4 Marie Perez 8H En M Samantha Janssen 8H 70 El -

b /a 5 MaricPerez  T.C En M Samantha Janssen 7c

6 MariePerez  TE En M Samantha Janssen 7E

I

Absent teachers:

Marie Perez Jo
Unknown reason

s ||

em |
|

As
™l

Criteria

Mandatory: 3/20

Substituted 0(00) 00% 1

Heishe absented: 0

Points  Yesr  Month  Week
0 0

Ready.

Also, please note that the teachers with less mandatory substitutions are moved to the top of the list of teachers suggested to do
substitution.
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4.14 Lessons with 2 teachers - how to cancel it for just one teacher.

If you have a lesson with 2 teachers in your timetable, program understands it as co-teaching - 2 teachers teach one group of
students together. If one of these teachers is absent and you select "Cancelled" in substitution, it will cancel the whole lesson. But
sometimes you may want to cancel just one teacher. How to do that?

There are several options how to handle this:
Input the lesson as divided lesson in the timetable

In most cases the problem is with specification of the lesson in the timetable. You have inputted the lesson as co-teaching - 2
teachers teaching one group, but in fact it is divided lesson - 2 teachers teach 2 groups of students, each one has just part of the
whole class. To correct the problem, you have to input this as divided lessons - 2 lessons, each one with just one teacher and part
of the class.

See also:
Do not cancel the lessons and do not specify substituting teacher

In PC Substitutions if you do not specify substituting teacher and also do not mark substitution as cancelled, then in Edupage (and
Class register) it is interpreted as teacher absent from the lesson, so basically it will do what you want. But one problem with this
solution is that the printout from PC Subtitutions will not indicate it as cancelled. You may use a substitution note field to indicate
that.

Use Substitutions Online instead of PC Substitutions

In Substitutions Online, if there are more teachers on the lesson, there are 2 checkboxes for canceling the lesson, where you can
distinguish between cancelling whole lesson and cancelling it for just one teacher.

See also: Substitutions Online

5 Printouts

5.1 Is it possible to customize text: Unfortunatelly the following teachers...

Go to print preview and right click on the page header:

T _E=x
@ Main  Settings  Help | Preview Customize - X
0 6.10. h’ Lgp s:e:t:nmm;m Period = w
o o Today's substitutions ~ ||| one day
TR print Close
6,10, 20116, 10, 2011 preview
‘.;
4 .
N\ Substitution
N 14 Thursday 6. October 2011
| Unfortunately, following teachers will not teach today:
fade Nowotny, Thomas Fischer and Julia Fernandez
Teacher Lesson  Reason  Subject Class Type Substitutes  Signature
P _ Fn 7F - _India Smith
XEker
Header Dyk
ner
Header text: try
[ substitution Setdefault er
Iz
3
IV Print absent teachers: Dyk
[nfortunately, following teachers il not teach today: ™ Crerow d‘""
ez
I Print absent ciasses:
[ Absent dasses ™ onerow
I Print absent rooms:
[Absent rooms ™ onerow
[~ print the note for the day
Font of the note
e

You can write your own text and you can specify if this text shall be at separate row or if the names of the teachers shall follow in
the same line to save some space.

The software will print this text only when there is absent teacher.
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Also you can print absent classes and classrooms.

In version 2010 and before:

You can write your own text in the settings dialog:

<118 Abj | General cnz{.a Fint |
P Tt in informalor Tor EodEnts Tewt
,
Absent List time (date], when the substitution was printed

Nohody sbsert today

Mare print settings are now available at the Pint Previzw,

Fress the button "Columins” on the toolbar in order to specily the columns that should be visible in the
printout or to define the: data order.

can enter the abserting
hers or lessons every
They cen absent entire
o they can absert only
of dlay. To acid & new
ferting teacher press

To acjust deta skout
ferting teacher, double:
anthe name of the
ferting one. To remove:
oserting teacher, press

Use the RIGHT MOUSE buttor to format the table header ar calumns and use the LEFT MOUSE

s
button to meve the vituallines separating the colms o set the ron height or the height of the table | [ 1 the teacher bserts

st andthe 2nd lesson,

Timetable day: 5 4
v

5.2 Some teachers left the school? How can | remove them from substitutions.

The teacher will stay in the database until the end of the school year.

This allows you to print for example the whole year's statistics or print the statistics from September, when this teacher was
teaching at your school.

However you can tell the software not to print some teachers. Please check this picture:

/ay aSc Substitution 2012
Qaffjk # @ ¢ o L ek A
Back | Timetabief (Teachers|sibjects Reasons of  Types of Add Remoue | Startanew Backup Dayin | Options
absence substitution school year timetable
[ Name of the teacher [ swsswton [ | e [[ oy |
ﬂ T Abigail Weber o v [
¥ T AnnaHemandez o e L)
b a T Antoine istiansen o7 B [
> B T rormatonstny o & =
N 4D T EriznnaWagner o g 5]
& Christopher Horuat o @ [
Absent teachers: T ClaraWeber o g B
Jade Nowotny T s Schneder fd r: )
Unknown reason T Ginree Y & [
I fomas Fiscner T Elzebeth Nowetry o % -]

5.3 Printing classrooms

The classrooms can be printed in two ways.

Classroom column
This way is simple and clear. You can add one more column into the substitution reports that shows classrooms:

773
f
Main  Settings

Customize ~ X

O e Q o 1 B © ©
6.10.2011-6.10. 2011 Sorting nt sizes  Online preview

“9

=

Show columns: Hide columns
( /) Lesson
N 14 2] [resson
Subject
Class
il vpe
Absent teachers: Substtutes
Quentin Weber Teacher Lesson Signature es  Signature
Unknown reason
1
Sort the table rows by the folowing columns:
Quentin 2
Weber N 1. [Teacher | W Group the rows with the same value
2. Jiesson ~| T Group the rows nith the same value
4

S —

setdefaut |

™ Group the rows with the same value

I= | Group tie rows with the same valuc.

=1

cancel |
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Class column
If you decide not to use the classroom column, then the classrooms are printed into "Class" column. However they are printed only
if there is a room change or if the lesson is not in the homeclassroom:

7 aSc Substitution 2012 - [documentt] -=x
0 6.10. ﬁ) Lgp Select your report Period O O If_a @ Q w
Bl Today's substitutions v One day ®
THURSDAY | E] — .
Print Previous Next || Columns Widths TimeTables || Close

6.10, 20116, 10, 2011 page Sorting fontsizes Online | preview

Substitution

Thursday 6. October 2011

Unfortunately, following teachers will not teach today:
Quentin Weber

Absent teachers: —
Quentin Weber Teacher Lesson  Reason  Subject Class Type Substitutes Signature
Unknown reason

1 - Ph 6.C,6.D (GR502-> 5109)
Quentin 2 - Ph 7.A 7.8 (GRS02)
Weber 3 - Ph 7.0, 7E (GR502 == $109)
4 - Ph 6.F, 6.G (GR302)

This second aproach can be used to save some space on smaller schools, where the teachers know the homeclassrooms.

5.4 What is "Alternative layout"

aSc Substitution fully allows you to customize the printouts.

Also it allows you to keep two different layouts for the daily printouts for teacher/schools:

T :
@ Main  Settings  Help | Preview

0 6.10. 0 @ Select your report.

- - B Today's substitutions =

THURSDAY

Print.

& Today's substitutions
doa

z Today's substitutions - altemative layout

T summary of substitutions

Absent teachers: |-__| Summary of absenting teachers
Quentin Weber
Unknown reason L

By default this alternative layout has different column order than the main report for teachers.

Here the first column is teacher that needs to be notified. So for example the picture bellow tells the teacher Beatrice that
- her 5th lesson was cancelled,

- on 6th lesson she is covering teacher Antonio in 4.C

- her 8th lesson was moved to 7th period:
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asc substitution 2012 _ox
{
Main  Settings  Help | Preview Customize ™
56 s;mymmm O @ Q
Today's substitutions - aitemative layout ~
IS prnt Previous Next || Columns Widths TimeTables | Close
or DG dus page  page || Sorting fontsizes Online | preview
Substitution
Tuesday 19. June 2012
Unfortunatel, Tollowing teachers wil not teach today:
Antonio ind Beatres1-3)
Substitutes ____Lesson __mauson __Subject Cisss Tipe Absent __ Signsture
5 - | 1C Cancelled Cancelled
Absent teachers: Beatrice 6 -oom 4c - Antonio
x Antanio
Unknown reason 4C 4B 4D
8-27 Sv8 - -
x Beatrice 4A(>GA)
Unknown reason TRICLT =
Bonnie 2 - | U.4A) - Beatrice
June 3 - [ 4D - Antonia
4C, 4D
Marianna 1 - AG (CL1) - Beatrice
Mira 2 oM 6A(S2) - Antonio
Susane 4 M 4C(s3) - Antonio
Wendy 2 Ger 3B > -
350 Sutstiution
Fage s prinis: 1862012 148 GG Vysot& Wi, nm Oimarm Varomene 163
Ey—
Reacy

So this report shall be easier for teachers to find changes that concerns them. The first report is more traditional for the school

administration.

5.5 How can | change word ncelled

This text can be customized here:

Back | Timetables Teachers Subjects Reasons of | Types of add Remove | Startanew Backup Dayin
absence substitution school year timetabs
[ [te | absent [ cess [ subiect [Topecfsubst | Whosbstiute | Classroom

Settings x|

Text:

Line width T > o
Quentin Weber

| Unknown reason

Absent teachers:

More print settings are now available at the Print Preview.

Fress the button "Columns™ on the toolbar in order to spedify the columns that shouid be visile in
the printaut or to define the data order.

Use the RIGHT MOUSE button to format the table header or clumns and use the LEFT MOUSE
button to move the virtual nes separating the columns or set the row height or the height of the
table header

=

See also:
4.7 How can | cancel the lesson

1 QuentinWeber  6.C/6DBoys Ph = 5108

g
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5.6 How can | set the width of the lines?

Click on the icon Settings in the right bottom. A dialog appears where you can input line widhts:

@ m
@ 3 o @ !;. ’Q}z C <l Eﬁ\ =] a.

Back | Timetables Teachers Subjects Reasons of  Types of Add Remove Start a new Backup Day in Options
sbsence substtution Schaol year timetable
[ [mo [ ssemt [ coss [ subject | Typeofsubst | whosubstiute | Cssroom
. I Quemnwiber  6.C/DBoys Ph B sis
h Settings I

Te " i

‘\\7)\ Texts F——

Cancelled
ttion was printed

. S Texts
Absent teachers: Line idth T - Ea——
Quentin Weber

Unknown reason

More print settings are now avaiable at the Print Preview.

Press the button “Columns” on the toalbar in order to specify the columns that should be visble in
the printout or to define the data order.

Use the RIGHT MOUSE button to format the table header or columns and use the LEFT MOUSE
button to move the virtual lnes separating the columns or set the row height or the height of the
table header,

In version 2010 or before:

Genera | Giteria Pt |

Text! Tor students ¢ Text:
[ unfortunately, following teachers wil not teach today: [ cancelled ]

[F]ist time (date), ubstitution was printed o senting teachers or
" hey can absent entire:

teacher press plus. To
enting teacher, double
he absenting one. To
Press the button “Columns’ on the toolbar in order to specify the columns that should be visble in teacher, press inus.
the printout or to define the data order. absents the 1st and the
omes for the 3rd to the
s again for the 4tn, Sih

More print settings are now available at the Print Preview

Use the RIGHT MOUSE button to format the table header or columns and use the LEFT MOUSE
button ta move the virtual lines separating the columns or set the row height ar the height of the

Timetable d

7 How can | change the font sizes in aSc Substitutions

Similar to aSc TimeTables, you can right-click on any element in the print preview and change the font size and other properties.

For example if you click in any column you can change the size of the column header and regular column texts:
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( aSCTimetables 2012 BETA VERSIO ent1
@ Main  Settings  Help | Preview
p ay Seledt your report Period 3 o
I ; 00 B & &
B Today's substitutions = ||| 2 oneday -

WEDNESDAY Print Previous Mext || Columns Widths || Clos
15.6.2011-15. 8. 2011 page  page Sorting font sizes | previe
- \I
( Substitution
/3
Tescher Settings for the column Teacher
Absent teachers: Marie |- [T
- Font - Column header text |

x Marie
Unknown reason
Font - Column

T

G Ariel ABbCo - area
I™ Bold
I~ rtalic
I™ Underline
|
{
s
w831 % N

See also:
5.8 How can | force the program to automatically clip the texts or make the fonts smaller?

5.9 How can | change the width of columns?

5.8 How can | force the program to automatically clip the texts or make the fonts smaller?

The substitutions reports are usually displayed in tables, so the question is what shall happen when some text is larger then the

cell.

You can of course change the font size, but this may affect also other items for example all items in one column and thus make
the font unnecessary smaller to most items because of one long text.

Because of this, in the Substitutions you can choose what exactly shall happen. Right click on the item in print preview and select:

@ Main  Seftings  Help | Preview Customize ™ X
p ay seiect your report Feriod O O - @
156. &) L@ = - =| (B

Today's substitutions < 2 oneday

£

WEDNESDAY Print Previous Next || Columns Widths || Close
15.6.2011-15. 6. 2011 page page || Sorting font sizes || preview

- \:
( Substitution
//>\ Wednesday 16 June 2011
Settings for the column Teacher
Absent teachers: 'Teaﬁr:r—
Marie
Unknown reason Font - Column header text
Algnment
€ left  Center £ Right ‘

™ Cutthe text outside of the area
|

1n case the text in this column doesn't fintinto the provided arca:
[V Spit the textinto more rons
[¥ Print with smaler font

I Print short

ok Cancel

The software will either

- reduce the font size for this particular field

- clip the text so that it cuts parts that do not fit
- or split the text into multiple rows

See also:
5.7 How can | change the font sizes in aSc Substitutions
5.9 How can | change the width of columns?
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5.9 How can | change the width of columns?

In the substitution print preview you can move the lines between columns to change the columns widths. The lines are not visible,
so just move the mouse between the columns, until the blue lines is shown, then click to move it:

aSc Timetables 2012 _BETA VERSION !! DEBUG - [documentl] -8aXx
™ &N Select your report Period 5 'l
i 20.6. i &
Q MONDAY 0 @ B Today's substitutions - ||| Q) one day - O O g @
Print Previous Next | Columns Widths || Close
20.6.2011-20.6, 2011 page page || Sorting font sizes || preview
- S
Substitution
Absent teach. Monday 20. June 2011
Jacob
liness Y
;‘“”E Teacher Lesson  Reaspn | [Subject Class Type Substitutes  Signature
raining
1 linefs REL 1d Paid Matilda
2 linefs REL 1c Paid Matilda
Jacob 5 linegs | | REL 4c Unpaid Moliie
6 linets REL de Paid Gustav
9 linegs REL 3b Unpaid Melissa
2 Tr| M 4a, 4b, 4c  Unpaid Emil
. 5 Tr| M 1a, 1b, 1¢, 1d Paid Emma
Marie
6 Tr| Gz 3¢ Paid Lea
7 Tr| GZ 3c Unpaid Alexander
J
Page L i
See also:

5.7 How can | change the font sizes in aSc Substitutions
5.8 How can | force the program to automatically clip the texts or make the fonts smaller?

5.10 How to modify the columns/sort order?

The reports can be fully customized using button "Columns/sorting":

(A
[
< Main  Settings  Help | Preview

o 0

print

Customize ™ X
Close
preview

Select your report Period

6.10.
THURSDAY

-

B &

idths TimeTables
bt sizes  Online

QO

Previous Next
page

B Today's substitutions - || oneday

6.10. 20116, 10, 2011 e

|
P /N Show columns tide columns
< stivtes  signature
[Teacher [Work done e
Lesson ote
Nobody is missing on: | [reason & |ciassroom
6.10. Subject Group
Click here to add missit Eod
ick here to add missing [Type
teacher's, classes and i‘ Substitutes 1‘
«dassrooms. Signature
Sort the table rows by the folowing columns:
1. [Teacher ~| ¥ Group the rows vith the same value:
2 |iesson =] T Group the rows with the same value
3 =1 I Group the rows it the seme valle
“+ 2l Tl Group the rawswithikhe same valuz,
Set defauit Cancel

The upper part allows you to define which columns you want to print and using the arrows at the left side you can specify also in
which order.

The bottom part defines the sorting. You can select 4 columns that will define the sort. For each one of these 4 columns you can
specify if the software shall group rows with the same value.

See also:

5.7 How can | change the font sizes in aSc Substitutions

5.8 How can | force the program to automatically clip the texts or make the fonts smaller?
5.9 How can | change the width of columns?

5.11 Printing summary reports of absences and substitutions
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5.11 Printing summary reports of absences and substitutions

Go to print preview and select one the two summary reports:

F
@ Main  Settings  Help | Preview
a8 Jectyuour cnoit period
am O GO
&t summary of substitutions = | s onemonth ~
Print]

THURSDAY Previous Next
1.10. 201131, 10. 2011 G

You can also specify the timeframe for the calculation. Either select the time interval from the combobox. Like "week" or "month".
If you need custom time interval, click on the date range bellow the combobox:

aSc substitution 2012 - [document2]
{
Main  Seitings  Help | Preview

Select your report R R
© om0 O G, 0| Frerm— o =

THURSDAY

Columns  Widths TimeTables

Print Previous  Next '
1.10. 201131 10. 2011 page page | Sorting fontsizes Online | p

Summary of Substitutors
Saturday 1. October 2011 - Monday 31. October 2011
Tescher Unknown Wove Supervision

ABigal Weker - - - (1)
“Anna Hemanaez - = B T

You can also select which reasons/types of substitution you want to report:

@ Main  Settings  Help | Preview Customize ¥
& s.40. g @ Selectyour report Period O o @ Q
I Summary of absenting teachers - ) Onementh M

WLELLES R Print Previous  Next jidths TimeTables | Close
1.10,201131.10, 2011 page  page prt sizes  Online || preview

Summary of absenting teachers
Saturday 1. October 2011 - Monday 31. October 2011
Tescher mEooow Training  Family care Total
Abigail Weoer [

AnnaHemandez - a(1) 401) 8 (2)

Brtoine Kristiansen  — N P Frint - the summary of absenting teache x|

Absent teachers:

x Anna Hemandez Brianna Nowotny - - ~Columns:
Fanly care Brianna Wagner B -
Grace Schulz ag - Format: € Hours " Days @ Hours{days) ]
i Christopher Horvat B
amily care CiaaWen o ~' Ufknown reason
x Elizabeth Nowatny lara Weber - ) v
Family care Elias Schneider  _ 501 ol
x Olivia Fischer Eiin Perez B ¥ Tipining
y v
;"“‘“4 o Elzaoeth Nowetny - 10(2) - Friveere
auline Reiter v
Elzabeth Senneider - B e
Family care Obertir
Grace Schulz N 3(1) 1(1) ertime
—

x Clara Weber
Family care
Jenniter Becker

Thamas Fischer

Hannah Wagner

Hugo Garcla
Jade Nowatny
Jennifer Becker

Family care
x Julia Femandez
Family care

Lucas Brown

Jessica Svoboda

Jodie Hofmann
Jodie Smith
Julia Becker

Family care

Julia Fernandez.

Julia Kowalezyk

Kayleigh Brown

Kajleigh Taylor - - 5(1) Cancel

Linnea Sanchez

Linnea Serano

Linnea Van Dy

Lucas Brown B
Lucas Dvorak - - - 0(0)
Lucie Hajek - - - - 0(0)

28e Substion
Fageis prinied, 5102011 1554 T=ETR

Page1 I —

Note: you can select if you want to show number of lessons when te teacher was absent(doing substitutions), number of days or
both

5.12 Is it possible to print in Landscape? Portrait?

You can change the substitution page layout here:
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Settings

4 a %

Help

Back

Timetables Teachers Subjects Reasons of  Types of

a5c Sub
e [ B wl z
@ B f < g = =
agi Remowe | startaoew csaap oayin || R
absence  substitution school year timetable
Ne.-  Absent Class ~ Subject Typeofsubst.  Whosubstitute  Classroom »

Nothing to substitute

Nobody is missing on:
13,

Clicke here to add missing
teacher's, classes and
dlassrooms.

Settings

===

General | Griteria | Print

Academic year ¢

20142015 =

Substitution for days  Show on startup

[#IMonday @ Teachers, who absent today
Tuesday Teachers, who wil absent tomorrow
=

— Print setup .

[@Friday @A -

[Clsaturday

[Csunday Tacltp and text help

skin
a5c Substitution : 2015.5.5

Apply

6 User interface

6.1 How can | switch to different day in aSc Substitutions?

You can press the left mouse button on the date indicator and choose one from three possibilities:

aSc Timetables.

N
@/ Main Settings Help
| 15 &

'WEDNESDAY

B & @

Print Export Publish | Online  Questions?
help  Comments? Write us

Tools  View

n

#  Goto to today
B Select day

Absent Class Subject Typeof subst.  Who substitute

Nothing to substitute

=

Nobody is missing on:
156.

Click here to add missing
teacher's, dlasses and
dassrooms.

6.2 How to resize the substitution window(version 2010 and before)?

Please press ALT-ENTER or click on the icon in the right bottom of the substitution screen:

£ asc Substitution

<26

Absent

2. Elzabeth

1. Elizabeth Ma 6.

0123458

Substitution 3.6.05 - FRIDAY

Subject Typeofsubst.  Whosut

ta

3 Elieabeth

Ha

5. Elieabeth

Ha

Criteria Clara
Assign

Form teacher
Exhaustion
Hesshe cannat
Max. lessonsiday

Approbation
Joining
Duty

Stalisties for this mon

Substied
Hesshe sbserted

Faints (this year): 0-0= 0

000 00% 1
il

78
A

Teaches the form
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7 Settings
71Basicsettings |

7.1 Basic settings

The settings dialog is open via menu Setting/Options:

Settings 53]

General | criteria | print

s show on startup
(@ Teachers, who absent today

Ofea

esd
print satup
oy 5 <
et ofa] o
[saturday
Dlsunday [F]Tosltip and text help
[Pk classrooms

Here you can specify for which days you want to do the substitution. And you may also specify if you want to see on the startup
today or tomorrow substitutions.

Second tab allows you to define weight of each criterion:
7.2 Defining substitution criteria

7.2 Defining substitution criteria

The settings dialog is open via menu Settings/Options. Select second tab in this dialog:

Settings 3]
General | Crieria |print
Criterion =

10

Form eacher ) 10
Approbation i) 70

Jniring i) 100
Duty 1} 10000

available teachers. The most

teacher, the uthe st of avail
caled description of criteria, press the

er, offer
e top of the list, To 522 mer

[ Criteria deseriprion | et the defaul values

Here is the description for each criterion:

Assign - this criterion is used to ensure that the teachers don(t substitute lessons far away from his actual schedule. If e.g. the
teacher is teaching 1st lesson and he goes to substitute 5th lesson. Then (5-1) times the specified number of points is deducted
from his score because he has big window created by this substitution. On the other hand if the substituted lesson is in a window
the teacher receives the amount of points specified.

Teaches the class [ if the teacher teaches in that class he receives the specified number of points. Sometimes it is handy to
have this teacher do the substitution because he is not a stranger to the class; he knows the students and can even do some work
he didn(t have time before.

Class teacher [ as with the previous criterion, here the class teacher receives the specified number of points so that he can do
administration work with his class.

Approbation [J teacher receives the specified amount of points if he has the correct approbation

Exhaustion [ if a teacher is going to substitute this lesson he can have more lessons in one row than specified in the timetabling
program. If this happens the specified number of points is deducted from his total score.

Joining (1 if the teacher teaches the complementary lesson and the subject can be joined the teacher receives the specified
points

Duty (] if the teacher is on duty at the time of lesson he receives these points.

Equable substitution - the teacher receives the amount of points, that equals to the number of substituting lessons in the last
month multiplied by weight of the criterion.

Max.lessons/day - a teacher can have a maximum number of lessons per day specified. The teacher receives the difference
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between this maximum number and the lessons he has on that day multiplied by the specified points. This number can also be
negative if the teacher has more lessons than the max on that day

7.3 How to change school year

When you upload substitution data from aSc Substitution to Edupage/Timetables Online, sometimes you might get an error
message telling you that school year in aSc Substitutions does not match with school year in Edupage. This usually happens
when you specify incorrect date as start of school year in aSc Substitutions (e.g. you specify February 1st, but your school year
really started on September 1st).

You can fix the problem by manually changing school year in aSc Substitutions - Settings - Options - General:

7=y = - —
.. J

\ T =~ a il i
@ a4 8 & X - B =« B
e o e e e Add Remove || Staranew sadup Dayin | RS
absence substitution school year timetable
No.-  Absent G~ S Type ot subst ) Whosu
N Nothing to substitute
; !
" =
% ‘5 General | Criteria | Print

S [[pcacemic - (201272015 B3|

Click here to add missi Substituon for days  Shon on startup :
teacher's, classes and ,
et Menday 1@ Teachers, who absent todsy

Tuesday 1©) Teachers, who will absent tomorrow
Wednesday

Print set
[¥] Thursday rntserP x
ey s|a] o
[Csaturday

[ sunday Tooltp and text help

8 Specifying timetable
8.1 How to start a new school year? How to specify a start of the school year?

The substitution keeps data for one school year (365 days). So at the start of each school year, you shall initialize it for the next
school year:

N aSc Substitution 2012 - [documentt]

N e N - i i

Q@ aTeyr o - o | B|= B
Back | Timetables Teachers Subjects Reasons of _Types of ada Remove | Startanew bacup Dayin | Options

sensol year met:

absence  substitution timetable

[no. [ mbsent | cass [ subject [ Typecfabst | whosubsttute | Cassroom ot
QuentnWeber _ 6.C/e.0Eays P - s10s

Quentinweber  7.A/7.880ys Ph

L
2
3 Quentineber  Z.DfT.E #h - 5108
4 QueninWeber  6F[6.G Ph

Absent teachers:
Quentin Weber
Unknown reason

This will erase the date from previous school year, but you can find those in backup.

The next time you want to add missing teacher the software will ask you for the new timetable for the next school year.

In version 2010 or before:

Click on the diskette icon and click start a new school year:

== x|
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Now you have to specify which timetable is valid for this new year. Click the green plus icon in the left top corner. Adding the first
timetable will also ask you when the school year starts at your school:

Namesf the timstable Valid Fram

Notes:
aSc Substitution is yearly based so it will always initialize to one school year.

If you want to keep last years data you can backup them using the buttons in the same dialog.

8.2 Our timetable has changed during the school year. How to tell it to the substitution software?

Simply add a new timetable to the substitution:

EY
= -~
\ ) ~ ) y <1 = e
@ °> o ¥ ] =] L ﬁ L)
Back ||[Timetabies|feachers subjeds Reasons of  Types of Add Remove | Startanew Backup Dayin | Options
absence substitution |  Timetable | Timetable | school year timetable
| ame of the tmetabie [ Vaid from ezt save todisk e to tmeables ani]
» 2 September 2011 0L092011-30.092011  demol =]
¥ A October 2011 01102011-31082012  demol [=]

The proces is the same as adding a first timetable.

There are only 2 more options this time:

|Selection of substitution timetable x|
Tite : November 2011 (after Mrs. Breiner left)
1 Select tmetable
Timetabl
e : I be used for substitutions.
2 £ new
Buties ad (r: By another fmetabist [september 2011 =l ]
tme-off

We can st up for each teacher individually, when he/she can substitte, or when he/she has gat
the substituting cuty.

50 i you start to use before defined substitutions timetable (.0, after the graduation's neek, when
there was special tmetable for this week), you won't have to define duties and tme offs again.

Option By another tmetsble' use also schools with muit-nesk tmetable.

3 Timetable for substitution from : > >[s =

Start

cancel

1. You can specify time from which this new timetable is valid and will be used at your school. You specify only start date. If

you want to have this new timetable valid for one week only, then simply add this new and then add again the previous one, each
with its starting date.

2. Copy the duties and time-off: for each teacher you can specify duties and timeoff in Substitution software. When adding a
new timetable you can say that you want these duties and timeoff are the same as it was before, or that you want to define them
newly. If the new timetable is completely different then it doesn't make sense to keep the previous information, if it is only slightly
changed then you can reuse the previous duties so that you do not need to input them once again.

Click OK and you will see your new timetable in the substitution:

@) ua'ul ;ttmgi Help
- . N =
\ ) ~ o) 1 [+ = e
Qlalg ¢ # & © © L auil =
Back || Timetables Yeachers Subjects Reasans of Types or aa Remove | Startanew Backup Dayin | Optians
absence substitution | Timetoble _Timetable | school year imetable
| Name of the tmetable [ Vald from [ihetsbi]  save todisk_[ive to timeables oni]
Cw A September 2011 01,09 2011 - 30.09 2011 emat [=]
3 A October 2011 01,102011- 3108 2012 emol =
? N

Nobody is missing on:
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You can add absences and do the substitutions for any date. However now the software will know for each date, which timetable
shall be used to calculate substitutions.

Notes:

- if you specify new timetable will be valid from 11th November then all the substitutions later then 11th November will be deleted.
The data before 11th November will be untouched.

- After adding the timetable the software will check and may show you some messages. For example it will tell you that the new
timetable has some more teacher's or that some teacher's are missing.

See also:
2.2 How to specify a timetable so that the substitution software knows which one we are using at our school?
5.2 Some teachers left the school? How can | remove them from substitutions.

8.3 Today is Monday but our school decided to use wednesdays timetable

For each day in the substitution software you can manually change the day (week/term). This timetable day is then used to
determine what has to be substituted.

Use menu Settings/Day in timetable, then use the arrows at the bottom of the dialog:

.
(
- —
\ =) ~ 3
Q &afTe & S @ < B
absence  substitution school year

8

p| Dayin
timetaile

=

Options

[ Twe] b | Cisse [ siezt[Typeof subst. [ who subsstte [ Classroom | ote
a7 1 3f LBF 1k R = = w2
=
Date Dayintmetsble | Week  |Tem | TmeTable abs... | sub.. =l Go to this day —
30.5.10 -SUNDAY 0 I
31.5.10 -MONDAY Mondzy WeskA  Term1 6 ioepr 2 =
1.6.10 ~TUESDAY Tuesday WeskA  Termi 6 i%opr 3 8
Absent teachers: 2.6.10 - WEDNESDAY Viednesday WeskA  Term1  6_tsapr o e
36,10 - THURSDAY Thursday WeskA  Term1 6 t9apr a s
4.6.10 - FRIDAY Friday WeskA  Term1  6_isepr B 4l
z oks: 5.6.10 - SATURDAY 0
Dovlenks 6.6.10 - SUNDAY ) —
; Gatparovitovd |[1776 19 -MONDAY Monday WieskA  Term1 6 tgapr 2 s —
cenee 5.6.10 - TUESDAY Tuesday WeskA  Termi 6 iSepr w2 o
Schwarzova
it o | [2:6.10 -weDnEsDAY Vednesday WeskA  Term1  6_toapr 2w —
Bahidski 10.6.10 - THURSDAY Thursday WeekA  Termi 6 t3apr R
z Dovolents 11610 -FRIDAY Friday WeskA  Term1  6_toapr 7 = il
Olzhovs 12.6,10 - SATURDAY 13
SO sioson B —
; Eajkovicova 146,10 -MONDAY Monday WeskA  Term1 6 idepr % &7
Pracowny 15.6.10 - TUESDAY Tuesday WeskA  Term1 6 1sapr ) =
Absent dlasses: oo e o I o —
8% v —
B Neznimy dovod o v I
cnamy @ 15.6.10 - TUESDAY Tuesday Wiesk A Term 1
B e
Neznamy dévod

w0

Neznmy dévod

[
[« ar ILAF sk MAT = - 22f

Every time you change the day(week or term) the program asks if the following days should also be shifted.

In online substitution, you can change day/week/term in similar way.

[E] Greenfield Flower Schoo' X

< C | & https//greenfieldsch.edupage.org/dashboa GI0dXRpb24%3D %O E ® S

eb.php?ega=

[3 Greenfield Flower School 2 fwoa @ g e

ooy
\ ) ~ 6{ A ® N
— @ 8 T ¢ 3 o i . 8§12 K

Back  Timetables Teachers Subjects Reasonsof Typesof  Approbation ~ Dayin | Webpage Advanced
absence  substitution Delete timetable

@ Web page

9. Class register ﬂ Subsitution data for 4 days is not published yet. |« Publish

Grades

] Mo. Apsent Class Subject T Who subsfitute
P L

= Education C J

%

9 Day in timetable E
02111

@ Communcan._> [[iu T ?:::U_Sumy Dayintimetable | Week  |Term  Timetable Absent | Subsfitufion :Znua) .
teacher's, classes and

) EeTTIETT e 17410 - Monday Monday B T Timetable01 No
1810-Tuesday  Tuesday 8 T Timetable01 No
19140 -Wednesday Wednesday 8 Tt Timetable01 No
2010 - Thursday Thursday B T Timetable01 No
21110 -Friday Friday B T Timetable01 No
2210 - Saturday No
2310 - Sunday No
24/10 - Monday Monday c T1 Timetable01 No
2510-Tuesday  Tuesday c
2740 -Thursday  Thursday c
28/10 - Friday Friday c] Day in timetable:
2010 - Saturday
300 - Sunday Tm Term 1
3110-Monday  Monday A Week Week B
1711 - Tuesday Tuesday A
2111 - Wednesday  Wednesday A pay Wednesday
311 -Thursday  Thursday A
4111 - Friday iy A shitalso following days?
5/11 - Saturday

o [
o
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8.4 Holidays

You can mark some days as holidays, the software will then not count these into statistics:

@ aTe &F S N e B el R

Back || Timetables Teachers Subjects Reasons of  Types of Add Remove Start a new Backup | Dayin | Options
absence  substitution sehool year timetable:

—

B T = (o el es | wm |
¢ ﬁ‘> oo

m % Days x|
[ Date Dayintmetable Week  Tern |Timetable Abs... |Sub... |Hoi.. | Go to this day
W 27,5,12 - SUNDAY 0
Holidays 25.5. 12 MONDAY Wonday VeekA  Tem1 wemwer o I Holdays
25.5,12 - TUESDAY Tuesday WeekA  Tem1  werer No —
30.5.12-WEDNESDAY __ Wednesday WeekA  Tem1i wemer Ho
315,12 THRSDAY Thurséay WeekA  Tem1  werer No
16,12 -FRIDAY Friday WeekA Tem1 werer No
26.12- SATURDAY o
4.6.12-MONDAY Monday WeekA  Tem1  werwer ves
5.6.12-TUESDAY Tuesday WeekA  Tem1  wemer ves
6.6.12- WEDNESDAY Wednesday WeekA Tem1i  werwer ves
7.6.12-THLRSDAY Thursday WeekA  Tem1  werwer ves
8.6.12-FRIDAY Friday WeekA  Temi  werwer ves ]
10,6, 12- SUNDAY. No
11.6. 12 - MONDAY Monday WeekA  Tem1  werwer o
126,12 - TUESDAY Tuesday WeekA  Tem1  wemwer Ho |
+ + [
126,12 - TUESDAY Tuesday Week A Term 1

e timetable for specific time only

By default when you add a timetable you only specify the first date from which this changed timetable is valid.

If you know that this timetable will be only valid for one week and they you go back to the normal timetable, you can use button
Advanced:

N
2 e
v w ool ille | B n =
@ A8 ¢ & CF) =] B = B
ace || SOOI Fcers sunjce tnsone o’ typesor e sl e

Add
absence substitutiofl || Timetable | | Timetable || school year timetable

= T T
ﬁ‘> _[ [Selection of substitution timetable: Bt S Ew
¢ 3

Title : [T

73 e e——

Timetab
meEe Select timetable, which wil be used for substiutions,
Holidays

2. Tietale for sstuton foms o5 5

Start
Unt 3182012

| = | =

and specify the end date:

|Selection of substitution timetable x|
Tite

Select timetable

Select tmetble, which wil be used for substitutions,

2. Timetable for substitution flom s [35 3515 ~
start
Unil 31.8. 2012 -

— |
3 & new

Dutesand ¢ By another tmetable =

tme-off

We can set up for each teacher individually, when he/she can substitte, or when he/she has got
the substituting cuty.

S0 if you start to use before defined substitutions tmetable (e.0. after the graduation's week, when
there wwas spedil timetable for this neek), you won't have to define duties and tme offs again.
Option By another timetable’ use alsa schools with muiti-+neek tmetable.

Timetable

See also:
8.2 Our timetable has changed during the school year. How to tell it to the substitution software?
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9 Other tasks

9.1 Is it possible to use Substitutions over the network?

Yes it is.

You can share the c:\timetables folder and run the substitutions from a network drive.
On the other PC you can create shortcut like "G:\timetables\roz.exe -Z1" where G is the network drive.

This allows the substitution to be used from any number of computers using the same database by one user at a time.

9.2 Overtime lessons

You can mark some lessons in the aSc Substitution as "overtime". The software then calculates how many times the teacher was
missing.

Go to teachers section in aSc Substitutions and click the duties column. Then mark which lessons are overtime:

@@m*&;‘  © © Bail A
[Teachers|Suf

Back | Timetable pieds Reasons of  Types of Add Remove Starta new Backup Dayin || Options
absence  substitution school year timetable

| Name of the teacher [ substiton |

[ ow |

print
T abgai Weber o B {=a |
T AmnaHernandez & & =]
T Antoine Kristiansen & & [
T Sriamna Nowotny o g [=]
" L] Time off - Brianna Wagner x|
Nabody s mising on: 1 o
T Car 9 3 7
lick here to add missing
teacher's, dasses and L sl o
dassrooms. T &
§  Ei
Tu
§ ci
I G
We
T Han
FRET
L =
T e
T e T
T Jodi -
T e SO O buty () overtime * Cannot
§  uic Useleftandright mouse buttons o set,
T i Theaybadground shows the actual tmetable
3 e
& Kay
T Kay
oK
T [ o |
T e = rog T

At any time later you can print the summary of absencies. This report can show how many times the teacher was absent during
the lessons marked as overtime:

Y\ -
‘

@ s Q (€N3] B O ©
- THURSDAY - I Summary of absenting teachers - | =i One month he

1.10. 201131 10. 2011 Sorting |fpntsizes Online | preview

=
[Ce 3
omat:  © Hous € Days & Hours(days) nting teachers

v Unknown reason onday 31. October 2011

Nobody is missing on: pson Total
6.10.

Overtime

[sz]

S
Q]

cEl

Click here to add missing
teacher's, dlasses and
dassrooms.

Eli
Eliz

T

=1

el

Kayleigh Taylor
Linnea Sanchez

Page 44/49



aSc TimeTables - Online Help

9.3 Email and SMS notification

Timetables Online users:
See this help topic:

Users using Edupage without Timetables Online:
aSc Substitutions now allows you to send email or SMS notifications to teachers to let them know what they have to substitute.

1. Setup emails or phone numbers.
Go to section teachers, double click on teacher and fill in the phone or email:

- 30,10, Lehrer

Abkirzung Mann

Name des Lehvers Vertreten

Andy’ o

—=H

er kirnen Sie
Klassenishrer der Klasse

Anita hed

ten kann.
des Symbolin

Hndern
Anna L2id

Annepiarie oY

Antanio o  Dierrste.

das Symbol

Beatrice 59 iindern

Bonnie o
Brad L2id

Carmen

cathy Durchsuchen

Cindy

Claudia

David

Donna
Elizabeth

Evelyn i

Gary

ol zwll cwll ~s]I=w Il =s]l =l =wll ~w]i=w [l =w1i ~ell =wl{ -w]i <l ~w1i =] =v|

Giezelle [ e-mal | gison@hotmai.com telt [ ondss4ase ]

2. Publish the substitutions.
In section print, press button Publish:

“£7ase Vertretung

<3010

HeLtiges Vertreten

Enzeine Zellen stehen fir
Heukiges Vertreten - Iformetion ir Schiler Y,

Heutige Yertretung - akernativer Eneurt

‘Gesamtheit der vertretungen \ > 5
x=)

Gesamtheit der Fehienden

Export - Fehlends und Vertretung A e
Gesamtheitenexport:
Export n HTHL

3] &

More on publishing the daily substitutions can be found here:
Publishing substitution on EduPage

3. Select who will be notified.
After publishing a webpage is shown. Mark the teachers that you want to send email or sms and press button "Send messages":
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| 2 Green Held school - Substtution - icrosoft Internet Explorer:

Ele yiew  Favorites  Tnok  Help

Qe - () [x] B (D D e 5 Fovortes 7 s o y

Green field school

Main page

EduPage.Org You have successfully published the substitutions an your WWwW page
Lrbtoalhum If you want, to send email or SHS messages to your teachers invalved, please press
Contact the button "Send messages”

About school

k@i reacher [emat [ vobie prone [ Message |
Calendar Alison aison@hotmail. com 0904554454 Vertreten 31.10.: 4.Ger 2.4
Timetable

Substitution Andy andy@hatral.com 98498983 Vertreten 31.10. 3.Ger 28/2.0

o Arita anitaghotmal.com 94645993443  Vertreten 31.10.; 5.er 4.8
Teachers

Exam/Hormework Your remaining SMS eredit: 86, Buy more SMS cradits

Subjects

T

Map

blaBla Teachers' emails and phone numbers can be inputted in the substiutions software.
Classrooms
stats
Maturita

Please check the help on sending emails and sms messages. Helo

Login
i &5 administrator, you can customize 0
Lo these pages. Your visitors will not ses

this section. See also this online help,
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4. Sending

While sending a progress is shown where you can see which email or SMS messages were shown:
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Timetable o

Substitution

Classes
Teachers B ss (ga4om0m)

Exam/Homewrork [ | EMAIL {andy@hotmail.com) (7

Subjects

Grades -
blaBla IpSMS (04848993443) (7

Classrooms = EMAIL (anita@hotmal.com) (7

Stats
Maturita

Login

Customize

& 0ore ® rienet

After all messages, press button "Show the substitutions". This will bring you to the webpages with your substitutions.

See also:
9.4 Email/SMS history

9.4 Email/SMS history

You can view all emails or SMS messages you have sent from aSc Substitutions.

Go to control panel section Email/SMS history.

A screen with all SMS/Email messages will appear.

For SMS messages you can also see the actual delivery status. You can see if the SMS has already reached the teachers mobile:
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5Ma 6.E
Sunlnvania 24.10 [ve]
al i 23]
&1 Done ® Internt
See also:

9.3 Email and SMS notification

9.5 Supervision substitutions

When a teacher is absent and this teacher had some supervisions planned, the software will show a separate line for each
supervision that needs to be substituted.

You can setup a teacher to substitute this supervision in the same way as for normal lesson.

2/3 Belicova 5.F

p—
0102 3 4 56 7

It is also possible to export summary of the supervision. Both absent and substitutited supervisions are provided in total count and
total minutes.
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10.1 What's new in aSc Substitutions 2007

Note: these new features were introduced in version 2007.11 on October 11th 2006.
This list is about the substitution software. See also new features in aSc TimeTables:

Absences:

You can now specify that classrooms are missing. The software will then prompt you to do the substitution for this classroom.
3.4 How to input absent classroom

It is possible to add more absent teachers/classes/classrooms at once.

3.5 Adding more missings at once

Substitution

The software now suggests that lessons can be moved earlier if the students and teachers can do so.

4.2 Transfer suggestions

You can now modify any lesson. You can change subject, move it to another period, change classroom or teacher. You can also
manually move the lessons.

4.3 Manually moving/changing the lesson

The right panel now automatically shows the timetable for class

4.1 What is shown in the top right corner?

Printing

New column that prints classrooms

5.3 Printing classrooms

New report that allows you to print alternative today's substitution layout
5.4 What is "Alternative layout"

Other small improvements
Double click sorts the lines
Tooltips were added to each lesson in the right panel

See also new features in aSc TimeTables:

10.2 What's new in aSc Substitutions 2008

Dear users
we are happy to release yet another free upgrade to all our registered customers.
The new version of aSc Substitution software brings three main new features:

1. Supervision substitutions
If teacher is missing, you can also specify who will substitute his/her supervisions.

R IE) -

More details here: 9.5 Supervision substitutions

2. Ability to change any lesson
Clicking on any lesson in the right panel now allows you to change this lesson:
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This allows A->B->C exchanges.

3. Email and SMS notification.

It is now possible to publish the substitutions on the internet easily with one button click. This service is hosted by aSc so it doesn't
require any web design knowledge:

O - © 3 )] D e [t e =

=

Also right after the publishing the software provides you the ability to send email or SMS messages to the teachers to notify them
on the substitutions they have to make.

More details here:
9.3 Email and SMS notification

Note: This functionality is limited in some countries, please feel free to contact us to find more at info@asctimetables.com

10.3 What's new in aSc Substitutions 2012

The what's new list was combined for all the modules and can be found here:
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